
                                                                                       

नशेनल शडे्यलू् ड ास्‍ ् स नसंनएस  डड डमेलंट एा ासंरेशनेशन, दिल् ली 

NATIONAL SCHEDULED CASTES FINANCE & DEVELOPMENT CORPORATION, DELHI 
 

 

œì›á›ãè ¾ãã¨ãã ãäÀ¾ãã¾ã¦ã ¹ãÆªã¶ã ‡ãŠÀ¶ãñ Öñ¦ãì ‚ããÌãñª¶ã ¹ãÆ¹ã¨ã 

APPLICATION FORM FOR GRANT OF L.T.C. 

(ªãñ ¹ãÆãä¦ã¾ããò ½ãò ¹ãÆÔ¦ãì¦ã ‡ãŠÀò/To be submitted in duplicate) 

 

1. ¶ãã½ã 

Name 

 

2. ¹ãª¶ãã½ã 

Designation 

 

3. ãä¶ã¾ãìãä‡ã‹¦ã ‡ãŠãè ¦ããÀãèŒã 

Date of Appointment 

 

4. Ìã¦ãÃ½ãã¶ã Ìãñ¦ã¶ã 

Present Pay 

 

5. Ô©ãã¾ããè Öõ ¾ãã ‚ãÔ©ãã¾ããè 

Whether Permanent of Temporary 

 

6. ÔãñÌãã ¹ãìãäÔ¦ã‡ãŠã ½ãò ª•ãÃ ØãðÖ¶ãØãÀ 

Hometown as recorded in the service Book 

 

7. ¾ããäª ¹ããä¦ã/¹ã¦¶ããè œì›á›ãè ¾ãã¨ãã ãäÀ¾ãã¾ã¦ã Êãñ¶ãñ ‡ãñŠ ¹ãã¨ã Öö ¾ãã †ñÔããè Öãè 

ãäÀ¾ãã¾ã¦ã ‚ã¹ã¶ãñ ãä¶ã¾ããñ•ã‡ãŠ Ôãñ ¹ãã ÀÖò Öö ¦ããñ ‡ã‹¾ãã „¶Öãò¶ãñ ¾ãÖ ÜããñÓã¥ãã 

ªãè Öõ ãä‡ãŠ Ìãñ ‚ã¹ã¶ãñ ‡ãŠã¾ããÃÊã¾ã Ôãñ ÔÌã¾ãâ ¦ã©ãã ¹ããäÀÌããÀ ‡ãñŠ ãäÊã† œì›á›ãè 

¾ãã¨ãã ãäÀ¾ãã¾ã¦ã ‡ãŠã ªãÌãã ¶ãÖãé ‡ãŠÀòØãñ  

If the spouse is eligible for LTC or similar concession 

from his/her employer whether declaration has been 

given that he/she will not claim LTC from his/her office. 

 

8. ¹ãîÌãÃ ºÊããù‡ãŠ ÌãÓãÃ Öñ¦ãì ãäÊã† Øã† œì›á›ãè ¾ãã¨ãã ãäÀ¾ãã¾ã¦ã ‡ãŠã ãäÌãÌãÀ¥ã 

Particular of LTC availed for previous Block Years 

ºÊããù‡ãŠ ÌãÓãÃ : 

Block Year 

1. ØãðÖ ¶ãØãÀ/Home Town 

2. ¼ããÀ¦ã ½ãò ‡ãŠÖãé ¼ããè/Anywhere in India 

9.  ‡ãŠ. 

a) 

¾ããäª ãäÀ¾ãã¾ã¦ã `¼ããÀ¦ã ½ãò ‡ãŠÖãé ¼ããè` ¼ãÆ½ã¥ã ‡ãñŠ ãäÊã† Öõ ¦ããñ ¼ãÆ½ã¥ã Ô©ãã¶ã 

If the concession is to visit 'Anywhere in India', the 

place to be visited 

 

     Œã. 

b) 

ãä‡ãŠÔã ºÊããù‡ãŠ ‡ãñŠ ãäÊã† Êãã¼ã Êãñ¶ãã Öõ 

Block for which to be availed 

 

10. ‡ã‹¾ãã ãäÀ¾ãã¾ã¦ã ‡ãŠã Êãã¼ã ØãðÖ¶ãØãÀ •ãã¶ãñ ‡ãñŠ ãäÊã† „Ÿã¾ãã •ãã ÀÖã Öõ, 

¦ã©ãã ¾ããäª †ñÔãã Öõ ¦ããñ œì›á›ãè ¾ãã¨ãã ãäÀ¾ãã¾ã¦ã Êãã¼ã Êãñ¶ãñ ‡ãŠã ºÊããù‡ãŠ ÌãÓãÃ 

Whether concession to be availed for visiting 

Hometown, and if so block for which L.T.C. is to be 

availed 

 

11. ãä¶ã‡ãŠ›¦ã½ã ½ããØãÃ Ôãñ ½ãìŒ¾ããÊã¾ã Ôãñ ØãðÖ¶ãØãÀ/¼ãÆ½ã¥ã Ô©ãã¶ã ‡ãŠã †‡ãŠ¦ãÀ¹ãŠ 

‡ãŠã ÀñÊã/ºãÔã ãä‡ãŠÀã¾ãã 

Single rail/bus fare from the HeadQuarters to 

Hometown/Place of visit by shorted route 

 

12. ‚ãã‡ãŠãäÔ½ã‡ãŠ œì›á›ãè Êãñ ÀÖñ Öö ¾ãã ‚ããä•ãÃ¦ã œì›á›ãè (œì›á›ãè ‡ãñŠ ¹ãÆ‡ãŠãÀ ‡ãŠã 

„ÊÊãñŒã ‡ãŠÀò) 

Whether avails CL/EL (Nature of leave to be mentioned) 
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 ½ãö ÜããñÓã¥ãã ‡ãŠÀ¦ãã/‡ãŠÀ¦ããè Öîú ãä‡ãŠ …¹ãÀ „ÊÊãñãäŒã¦ã ãäÌãÌãÀ¥ã ½ãñÀãè •ãã¶ã‡ãŠãÀãè ‡ãñŠ ‚ã¶ãìÔããÀ Ôã¦¾ã †Ìãâ ÔãÖãè Öõ ý  ½ãö ÌãÞã¶ã 

ªñ¦ããè/ªñ¦ããè Öîú ãä‡ãŠ ‚ããäØãÆ½ã ¹ãÆããä¹¦ã ‡ãñŠ ªÔã ãäª¶ããò ‡ãñŠ ¼ããè¦ãÀ ºããÛã ¾ãã¨ãã ‡ãŠãè ãä›‡ãŠ› ¹ãÆÔ¦ãì¦ã ‡ãŠÂúØããè/‡ãŠÂúØããè ý 

 

 I declare that the particulars furnished above are true and correct to the best of my knowledge.  I 

undertake to produce the tickets for the outward journey within ten days of receipt of the advance. 

 

 ½ãö ÌãÞã¶ã ªñ¦ãã/ªñ¦ããè Öîú ãä‡ãŠ ¾ãã¨ãã Àÿ ‡ãŠÀ¶ãñ ¹ãÀ ‚ã©ãÌãã ‚ããäØãÆ½ã ¹ãÆããä¹¦ã ‡ãñŠ ªÔã ãäª¶ããò ‡ãñŠ ¼ããè¦ãÀ ãä›‡ãŠ› ¹ãÆÔ¦ãì¦ã ¶ãÖãé ‡ãŠÀ 

¹ãã¶ãñ ¹ãÀ, Ôãâ¹ãî¥ãÃ ‚ããäØãÆ½ã ÀããäÍã †‡ãŠ½ãìÍ¦ã Â¹ã ½ãò Êããõ›ã…úØãã/Êããõ›ã…úØããè ý  ½ãö ÜããñÓã¥ãã ‡ãŠÀ¦ãã/‡ãŠÀ¦ããè Öîú ãä‡ãŠ ½ãì¢ãñ ‚ã¶ãìãäÌããä¶ã œì›á›ãè 

¾ãã¨ãã ãäÀ¾ãã¾ã¦ã ãä¶ã¾ã½ããÌãÊããè, 1992 ‡ãŠãè •ãã¶ã‡ãŠãÀãè Öõ ¦ã©ãã  „Ôã‡ãŠãè Íã¦ããô ‡ãŠã ¹ããÊã¶ã ‡ãŠÂúØãã/‡ãŠÂúØããè ý 

 

 In the event of cancellation of the journey or if I fail to produce the tickets within ten days or 

receipt of advance.  I undertake to refund the entire advance in one lumpsum.  I declare that I am aware 

of the NSFDC LTC Rules, 1992 and shall abide by the conditions thereon. 

 

 

ãäª¶ããâ‡ãŠ/Date : 

ÖÔ¦ããàãÀ/Signature 

 

 

 

 

 

 

 

 

  

13. ¾ãã¨ãã ÍãìÂ ‡ãŠÀ¶ãñ ‡ãŠãè ¹ãÆÔ¦ãããäÌã¦ã ¦ããÀãèŒã 

Proposed dated of onward journey 

 

14. Ìãã¹ãÔããè ¾ãã¨ãã ‡ãŠãè Ôãâ¼ãããäÌã¦ã ¦ããÀãèŒã 

Proposed dated of return journey 

 

15. ãä•ã¶ã Ì¾ããä‡ã‹¦ã¾ããò ‡ãñŠ ãäÊã† œì›á›ãè ¾ãã¨ãã ãäÀ¾ãã¾ã¦ã ‡ãŠã Êãã¼ã „Ÿã¾ãã •ãã¶ãã ¹ãÆÔ¦ãããäÌã¦ã Öõ: 

Persons in respect of whom L.T.C. is proposed to be availed: 

 

‰ãŠ.Ôãâ./ 

S.No. 

¶ãã½ã/Name ‚ãã¾ãì/Age Ôãâºãâ£ã/Relationship ‡ã‹¾ãã ‚ãããäÑã¦ã Öö/ 

Whether dependent 

1.     

2.     

3.     

4.     

5.     

16. ÀñÊã ¾ãã¨ãã Öñ¦ãì ¹ãÆÔ¦ãããäÌã¦ã Ô©ãã¶ã ‡ãŠãè Ñãñ¥ããè 

Class of accommodation proposed to be availed 

 

17. ‚ã¹ãñãäàã¦ã ‚ããäØãÆ½ã ÀããäÍã 

Amount of advance required 
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‚ãØãÆñÓã¥ã ‚ããä£ã‡ãŠãÀãè ‡ãŠãè ‚ããä¼ã¾ãìãä‡ã‹¦ã 

REMARKS OF THE FORWARDING OFFICER 

 

 

 ‚ãØãÆñãäÓã¦ã ‡ãŠããä½ãÃ‡ãŠ ¶ãñ ‡ãŠãùÊã½ã 12 ½ãò ‚ãã‡ãŠãäÔ½ã‡ãŠ œì›á›ãè/‚ããä•ãÃ¦ã œì›á›ãè ‡ãñŠ ãäÊã† ‚ããÌãñª¶ã ãä‡ãŠ¾ãã Öõ ¦ã©ãã „Ôãñ ½ãâ•ãîÀ ãä‡ãŠ¾ãã 

•ãã¦ãã Öõ ý 

 

 Forwarded official has applied Casual Leave/Earned Leave as at column 12 and the same has 

been sanctioned. 

 

 

 

ÖÔ¦ããàãÀ/Signature 

 

ट स.स. ãäÌã¼ããØã ‡ãñŠ ¹ãÆ¾ããñØã ‡ãñŠ ãäÊã† 

FOR USE IN HR DEPARTMENT 

 

 

1. ‡ãŠãùÊã½ã 1 Ôãñ 8 Ìã 15 ‡ãñŠ º¾ããõÀãò ‡ãŠãñ Ôã¦¾ãããä¹ã¦ã ãä‡ãŠ¾ãã 

Particulars in column 1 to 8 & 15 verified   

 

2. ¹ãÆãä¦ã¹ãîãä¦ãÃ ¾ããñØ¾ã ÀããäÍã 

Amount entitled for reimbursement 

 

ãä‡ãŠÀã¾ãã Á./Fare Rs.                       X         X         X                      = Á./Rs. 

ãä›‡ãŠ›ãò ‡ãŠãè ÔãâŒ¾ãã/No. of Ticket 

3. ‚ã¶ãì½ã¦¾ã ‚ããäØãÆ½ã ÀããäÍã (2 ‡ãñŠ ãäÊã† ‡ãìŠÊã ÀããäÍã ‡ãŠã 80%) Á. 

Advance admissible (80% of amount in 2) Rs. 

  

 

 

¹ãÆºãâ£ã‡ãŠ (ट स.स.) 

Manager (HR) 

 

 

 

‚ã£¾ãàã †Ìãâ ¹ãÆºãâ£ã‡ãŠ ãä¶ãªñÍã‡ãŠ 

Chairman-cum-Managing Director 

 

सहस ट हस¹ãÆºãâ£ã‡ãŠ (ãäÌã¦¦ã)/AGM (Finance) 

 

 

Ôãâºãâãä£ã¦ã ‡ãŠããä½ãÃ‡ãŠ/Individual 

 

ãä›¹¹ã¥ããè : ¹ãÆ©ã½ã ¹ãÆãä¦ã ट स.स.ãäÌã¼ããØã ´ãÀã ÀŒããè •ãã†Øããè ý 

  ªîÔãÀãè ¹ãÆãä¦ã ¼ãìØã¦ãã¶ã ‡ãñŠ ãäÊã† ãäÌã¦¦ã ãäÌã¼ããØã ´ãÀã ÀŒããè •ãã†Øããè ý 

 

Note    : The first copy to be retained by the HR Department. 

  The second copy to Finance Department for making payment. 

 

 

 

  

 


